
Point Park University

schedUle changes reqUest Form
This form is used for the following purposes:
	 1)	to	make	changes	to	your	original	registration,
	 2)	to	withdraw	from	a	course	after	the	end	of	the	schedule	change	period,	and
	 3)	to	completely	withdraw	from	all	courses	for	the	term.

Instructions, Policies, and deadlines for each of these procedures are in the course book for the current term.	
Complete	all	seCtions	that	apply.	Press firmly with a ballpoint pen so that all four copies are legible.	this	
form will not	be	processed	without	the	signature	of	both	the	student	and	advisor.	international	students	must	also	
have	the	approval	of	the	Coordinator	of	international	student	Development(isD).	Course	withDrawals	may	
jeoparDize	future	finanCial	aiD	see	the	finanCial	aiD	offiCe.

TERM

q Fall

q Spring

q Summer I

q Twelve Week

q Summer II

q Year: 20

CouRSES To bE addEd:

CouRSES To bE dRoPPEd:

prefix	 number	 section	 Credits	 times	 Days	 room	 fees

prefix	 number	 section	 Credits	 instuctors	signature	 “w”/”f”

The first schedule change is without charge. A service fee will be each successive schedule change.

Student Signature date advisor Signature date 

ISd approval datedistribution:     White-Registrar     Canary-Student accounts     Pink-Student

last	name	 	 	 	 first	name	 	 middle

address   (If you have a new address, fill out a change of address form.)

City	 	 	 	 	 state	 	 	 zip

home	phone	 	 	 	 	 	 	 work	phone

major	 	 	 	 	 	 	 	 student	number


	last name: 
	first	name: 
	middle: 
	address (If you have a new address, fill out a change of address form: 
	City: 
	state: 
	zip: 
	home phone: 
	work	phone: 
	major: 
	student	number: 
	Year: 20: 
	fees: 
	(prefix, <Row 1>): 
	(number, <Row 1>): 
	(section, <Row 1>): 
	(Credits, <Row 1>): 
	(times, <Row 1>): 
	(Days, <Row 1>): 
	(room, <Row 1>): 
	(fees, <Row 1>): 
	(The first schedule change is without charge. A service fee will be each successive schedule change., <Row 2>): 
	(prefix, <Row 2>): 
	(number, <Row 2>): 
	(section, <Row 2>): 
	(Credits, <Row 2>): 
	(times, <Row 2>): 
	(Days, <Row 2>): 
	(room, <Row 2>): 
	(fees, <Row 2>): 
	(The first schedule change is without charge. A service fee will be each successive schedule change., <Row 3>): 
	(prefix, <Row 3>): 
	(number, <Row 3>): 
	(section, <Row 3>): 
	(Credits, <Row 3>): 
	(times, <Row 3>): 
	(Days, <Row 3>): 
	(room, <Row 3>): 
	(fees, <Row 3>): 
	(The first schedule change is without charge. A service fee will be each successive schedule change., <Row 4>): 
	(prefix, <Row 4>): 
	(number, <Row 4>): 
	(section, <Row 4>): 
	(Credits, <Row 4>): 
	(times, <Row 4>): 
	(Days, <Row 4>): 
	(room, <Row 4>): 
	(fees, <Row 4>): 
	(The first schedule change is without charge. A service fee will be each successive schedule change., <Row 5>): 
	(prefix, <Row 5>): 
	(number, <Row 5>): 
	(section, <Row 5>): 
	(Credits, <Row 5>): 
	(times, <Row 5>): 
	(Days, <Row 5>): 
	(room, <Row 5>): 
	(fees, <Row 5>): 
	(The first schedule change is without charge. A service fee will be each successive schedule change., <Row 6>): 
	(prefix, <Row 6>): 
	(number, <Row 6>): 
	(section, <Row 6>): 
	(Credits, <Row 6>): 
	(times, <Row 6>): 
	(Days, <Row 6>): 
	(room, <Row 6>): 
	(fees, <Row 6>): 
	(The first schedule change is without charge. A service fee will be each successive schedule change., <Row 7>): 
	(prefix, <Row 1>): 
	(number, <Row 1>): 
	(section, <Row 1>): 
	(Credits, <Row 1>): 
	(instuctors	signature, <Row 1>): 
	(“w”/”f”, <Row 1>): 
	(prefix, <Row 2>): 
	(number, <Row 2>): 
	(section, <Row 2>): 
	(Credits, <Row 2>): 
	(instuctors	signature, <Row 2>): 
	(“w”/”f”, <Row 2>): 
	(prefix, <Row 3>): 
	(number, <Row 3>): 
	(section, <Row 3>): 
	(Credits, <Row 3>): 
	(instuctors	signature, <Row 3>): 
	(“w”/”f”, <Row 3>): 
	(prefix, <Row 4>): 
	(number, <Row 4>): 
	(section, <Row 4>): 
	(Credits, <Row 4>): 
	(instuctors	signature, <Row 4>): 
	(“w”/”f”, <Row 4>): 
	(prefix, <Row 5>): 
	(number, <Row 5>): 
	(section, <Row 5>): 
	(Credits, <Row 5>): 
	(instuctors	signature, <Row 5>): 
	(“w”/”f”, <Row 5>): 
	(prefix, <Row 6>): 
	(number, <Row 6>): 
	(section, <Row 6>): 
	(Credits, <Row 6>): 
	(instuctors	signature, <Row 6>): 
	(“w”/”f”, <Row 6>): 
	date: 
	date: 
	date: 
	PrintButton1: 
	TextField1: 
	TextField2: 
	TextField3: 
	CheckBox1: 0
	CheckBox2: 0
	CheckBox3: 0
	CheckBox4: 0
	CheckBox5: 0
	CheckBox6: 0



